
 
 
Block 1:  
Complete all information in the “Report To” block: company name, address phone, fax, e-mail, contact (the person to 
contact if there are questions regarding the project and who will receive the final report). 
 

Block 2:   
Complete all information in the “Invoice To” block.  This is the billing information section and should include the contact 
information of the company or person who will be receiving the invoice.   
 

Block 3:    
This block is for the purchase order that corresponds with the project and should be used when required by a company for 
invoice payment and tracking purposes. 
 

Block 4:  
This block is for the required turnaround time needed for this project.   Please note that all rush projects have surcharges 
and should also be approved by the laboratory prior to laboratory submittal. 
         

Block 5:       
This block is for the client project number for the project being done. The client chooses this number, if applicable. 
 

Block 6:     
This block is for the project name and site location. 
 

Block 7:    
This block is for TRRP requirements or other instructions pertaining to the level of QC needed for the project, if applicable. 
 

Block 8:     
The sampler should print and sign their name in the space provided and also notate the date of the sampling event. 
 

Block 9:    
Complete a Sample ID and Description, as you would like it to appear on the laboratory report to identify each sample.   
 

Block 10: 
This block should be filled out with the date and time of the sampling of the sample.   
 

Block 11: 
Please check whether the sample is a composite sample or a grab sample. 
 

Block 12: 
In this block, check the matrix that applies to the sample (water, soil, sludge, oil, air or other).   
 

Block 13 
Please write the number of containers used for the applicable sample.   
 

Block 14: 
Please mark the containers used for each applicable analyses.  Container details are available towards the bottom left of 
the Chain of Custody titled *Containers. 
 

Block 15: 
In this block, write the preservatives used for each applicable analysis and container.  Preservative details are available 
towards the bottom of the Chain of Custody titled **Preservatives. 
 

Block 16:     
This block is not applicable and is designated for the laboratory only. 
 

Block 17:     
Please list all of the analyses and methods needed for the samples.  On the grid, please check off which analysis is needed 
for each sample ID listed on Block 9.  
 

Block 18:     
This block is for additional remarks and or comments you may have. 
  

Block 19: 
This block is for relinquishing custody of the samples to a representative of the laboratory.  The person releasing the sample 
must sign this block.  Please indicate the name, time and date of the transfer.   
 

Block 20-21:     
This block is not applicable and is designated for the laboratory only. 
 

Block 22:     
Please list any known hazards regarding the samples or additional comments. 
 

Chain of Custody Instructions  
(Please refer to the back for a sample version of a completed COC form) 



A & B Labs  Chain of Custody The Chain of Custody is a Legal Document Page  of 
10100 East Fwy (I-10) Ste. 100
Houston, TX 77029
713-453-6060
1-877-478-6060 Toll Free
713-453-6091 Fax
ablabs.com

1.  REPORT TO:

Company:

Address:

Contact:

Phone:

Fax: �

E-mail: �

2.  INVOICE TO:

Company:

Address:

Contact:

Phone:

Fax: �

E-mail: �

3. PO #

4. Turnaround Time (Business Days)

� 1 Day* � Other

� 2 Days*

� 3 Days* *Surcharge applies

� 7 Days - Standard 

A&B JOB ID #

5. Project #

6. Project Name/Location

LAB USE
ONLY

7. Reporting Requirement:

� TRRP Limits only  �  TRRP Rpt. Package  �  See Attached  �  Standard Level II
8. Sampler’s Name & Company (PLEASE PRINT)  Sampler’s Signature & Date
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14. Containers*
15. Preservatives**
16. pH-Lab Only
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9. Sample ID and Description 10.  Sampling 12.  Matrix

Date Time
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18. REMARKS

19. RELINQUISHED BY

1

2

3

  20. RECEIVED BY DATE

*Containers:  VOA - 40 ml vial  A/G - Amber/Glass 1 Liter

 4 oz/8 oz - glass wide mouth  P/O - Plastic/other 

TIME

METHOD OF SHIPMENT

**Preservatives:  C - Cool  H - HCl  N - HNO3  S - H2SO4

 OH - NaOH  T - Na2S2O3  X - Other 

BILL OF LADING/TRACKING #

22. KNOWN HAZARDS/COMMENTS

Temperature: °C

Intact: Y or N Initials 

A&B cannot accept verbal changes
Please FAX written changes to 713-453-6091

Samples will be disposed of after 30 days
A&B reserves the right to return samples

 DATE TIME

21. RECEIVED BY LABORATORY

17.

LAB USE ONLY    SAMPLING                                 RENTAL                                  P/U                             

SAMPLE VERSION
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ABC Inc.
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Typewritten Text
123 Main St.
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Sally Smith
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Houston, TX  77123
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(123)456-7890
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(987)654-3210
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ssmith@abc.com
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XYZ Co.
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321 Park St.
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Houston, TX  70321
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John Doe 
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(555)777-4321
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(333)888-1234
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jdoe@xyz.com

hpina
Typewritten Text
54321

hpina
Typewritten Text
x

hpina
Typewritten Text
July Project/555 Sampling Blvd Houston, TX  77123
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071508.01 Drinking Water        07/15/08 10AM   x  x                1  x    
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071508.02 Pizza		        07/13/08 2PM                     x  1      x                      In Original Container.
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Signature Of Person Releasing Sample 07/15/08  2PM
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Jill Doe   ABC Inc.           Jill Doe  7/15/08 
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071508.03 Mud                   07/15/08 5PM  x      x              1          x
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 1       1
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